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1. The Centre for the Facilitation of Procedures and Practices in

Adm ni stration, Conmerce and Transport (CEFACT) held its second session in
Geneva from15 to 19 Septenber 1997 under the chai rmanship of M. Henri Martre
(France).

2. Participants in the meeting included representatives from

The follow ng countries:

Australia, Austria, Belgium Brazil, Bulgaria, Canada, Czech Republic,

Dennmark, Finland, France, Germany, Hungary, Ireland, Italy, Japan, Korea,
Luxenbourg, Malta, the Netherlands, Norway, Poland, Romania, Russian
Federation, Slovakia, Sl ovenia, South Africa, Spain, Sweden, Switzerland, The
FYR of Macedonia, Turkey, United Kingdomof Geat Britain and Northern Irel and
and the United States of America.

The European Union (EUV)

The follow ng inter-governnental organizations:
I ntergovernmental O ganization for International Carriage by Rail (OTNF), Wrld
Qustons Organi zation (WO and the Wrld Trade O ganization (WO .

The follow ng UN bodi es:

United Nations Conmission on International Trade Law (UNC TRAL), Conference on
Trade and Devel opnent (UNCTAD), Economic and Social Conmm ssion for Asia and
the Pacific (ESCAP), and the Econom ¢ and Social Comm ssion for Wstern Asia
(ESCW) .

G 97-



TRADE/ CEFACT/ 1997/ 12
page 2

And the follow ng non-governnental organizations:

European El ectroni c Messagi ng Associ ation (EEMY), International Association of
Ports and Harbours (1 APH), International Air Transport Association (IATA),

I nternational Chanber of Shipping (I1CS), International O ganization for

St andar di zation (1SO, Society for Wrldw de | nterbank Fi nanci al

Tel ecommuni cations (S WI.F.T.) and the United Towns Agency for North-South
Cooper at i on.

3. (bservers to the neeting, present at the invitation of the secretariat,
i ncl uded representatives from The European Board for ED/EC Standardi zati on
(EBES), the International Federation of Inspection Agencies (IFlA) and the
North Anmerican Trade Procedures Organi zation (NATPRO .

Item 1 - Adoption of the agenda

Docurnent s:
- TRADE/ CEFACT/ 1997/1 Report of the first CEFACT Session
- TRADE/ CEFACT/ 1997/ 2 Provisional Agenda for the Second CEFACT Session

4, The provisional agenda ( TRADE CEFACT/ 1997/2) was adopted with the
under st andi ng that agenda itens 2 and 3 would be dealt w th under one

di scussi on and t hat docunent TRADE/ CEFACT/ GE. 1/1997/3 (UN ED FACT - Future
Strategy and Organi zati on) and docurent TRADE CEFACT/ GE. 2/ 1997/ 3 (Report of
the I TT G oup) woul d be discussed under agenda item 7.1 and 7.2 respectively.

Statenent by the Director of the Trade Division

5. In her statement, the Director of the Trade D vision informed del egates
that although the UN ECE had undergone a conprehensive restructuring | eadi ng
to a situation where the whol e organi zati on had fewer resources, additional
staff had been nmade available to the Trade Facilitation Section via transfers
fromother sections and that, for the first time since her arrival, there were
no vacant posts in the section. She also noted that although the section was
fully staffed, it was evident that extra-budgetary resources would be required
i f CEFACT wi shed to acconplish the currently envi saged work progranmme. In
particul ar, she requested that they consider contributions in kind to CEFACT
in the areas of project proposal witing (for projects to pronote trade
facilitation in Eastern Europe and the AS) and pronotion.

Itens 2 and 3 - CEFACT Steering Group and Mandates for Approval

Docunent s:
- TRADE/ R 650 Recommendati ons for the Establishnment of CEFACT
- TRADE/ CEFACT/ 1997/ 3 Report of the CSG March Meeti ng
- TRADE/ CEFACT/ 1997/ 4 Report of the CSG May Meeting

- TRADE/ CEFACT/ 1997/ CRP.1  Report of the Chair of the CEFACT Steering
Goup (CSG to the CEFACT Pl enary

- TRADE/ CEFACT/ 1997/ CRP. 14 Framewor k Agreenent between UN ECE and UN ESCWA

- TRADE/ CEFACT/ 1997/ CRP. 21 EURCPRO Posi tion on TRADE/ CEFACT/ 1997/ CRP. 1
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Mandat es for approval

6. The Chair of the CEFACT Steering Goup (CSGQ, M. R Wal ker (WK)

i ntroduced docurment TRADE/ CEFACT/ 1997/ CRP. 1 (Report of the Chair of the CEFACT
Steering Goup (CSG to the CEFACT Plenary). In opening the di scussion on
vision and nandates, he inforned the Plenary that the CSG had deci ded t hat
there should be a small nunber of high | evel mandates, rather than a | arge
nunber of |owlevel mandates. In its report the CSG had included a di agram
which it was calling a "blueprint for devel opnent”; it was recommendi ng for
approval nandates of five permanent working groups; and it was submtting for
noting the nandates for two ad hoc working groups. He further informed the

Pl enary that the nandate for the UN ED FACT working, as found in annex C was
at an advanced stage of devel opment and the CSG hoped to present a mandate for
that group to the March 1998 session for approval.

7. The del egate from Austria introduced TRADE/ CEFACT/ 1997/ CRP. 21 ( EURCPRO
Posi ti on on TRADE/ CEFACT/ 1997/ CRP. 1) which called for the conbination of two
of the proposed Wrking Goups and al so included an expl anatory di agram

8. After discussion, the Plenary concluded that conpl ex diagrans are open to
a variety of interpretations, many of which may not reflect the intentions of
the authors. It therefore decided to only note the diagram "A Blue Print for

Devel opnent™ as found in annex A of TRADE/ CEFACT/ 1997/ CRP.1, as well as the
di agram i n annex to docunent TRADE/ CEFACT/ 1997/ CRP. 21.

9. After discussion, changes were agreed to two of the mandates and the
Pl enary agreed that all mandates shoul d be acconpani ed by the M ssion

St at enent and Mandate of CEFACT (as found on page 6 of TRADE/ R 650) in order
to ensure that their interpretation within the correct context.

10. The Pl enary then approved mandates for the foll owi ng permanent worKking
groups as found in Annex A

Busi ness Anal ysis ( BAW)

Codes (CDWH)

Internati onal Trade Procedures (I TPW3
Legal (LW

Techni ques and Met hodol ogi es ( TMAG)

11. It also noted the nandates for the followi ng ad hoc working groups as
found in Annex B:

El ectroni ¢ Conmer ce
UN LOCCDE

12. The delegate from UNCl TRAL, as one of the CEFACT Legal Rapporteurs, while
not objecting to the ternms of the draft mandate of the Legal Wrking G oup,
expressed a regret that neither the Legal Rapporteurs nor nenbers of the Legal
Rapporteurs' Team (LRT) had been fornally associated with the final drafting

of the text. He further expressed his viewthat the broad nandate being

consi dered for the Legal Wirking Goup would not be interpreted in a way that
woul d conflict with the general nmandate of UNCI TRAL in the commercial |aw
aspects of trade facilitation. The Plenary fully supported this point of view



TRADE/ CEFACT/ 1997/ 12
page 4

13. In summari zi ng the discussion, the Chairman noted that there was a
consensus on how the work should be structured in the follow ng areas:

pronoti on and awar eness had been entrusted to a CEFACT Vice-Chair, M.
Bernadette Qurry, the assessment of inplenentation to CEFACT Vice-Chairs,
Messrs. K Itoh and S. Mla, and Policy Devel opnent to the CEFACT Steering
Goup. Noting the diversified and constructive di scussion on the mandates for
the Business Analysis and International Trade Procedures Wrking G oups, he
recal l ed that these decisions could be reviewed in the |ight of experience at
a future plenary neeting. The Chairman's summary was accepted by the Plenary.

Ext ernal Rel ati ons

14. Since the March 1997 session, to support the global role of CEFACT, the
secretariat had taken the initiative to devel op partnerships with the other UN
Regi onal Comm ssions in the work areas covered by CEFACT. To strengthen these
partnershi ps, the secretariat proposed that the Plenary establish the role of
special representative. Those fulfilling this role would act as the principal
contact point for the further devel opnent of these partnerships and the
exchange of infornation between CEFACT and each Regi onal Conmission. The

del egate from UN ESCAP t hen enphasi zed the benefits of deeper cooperation

bet ween the Regi onal Commi ssions and ESCAP' s support for this initiative. The
del egate from UN ESCMWA poi nted out the inportance of increased pronotional
activities for UN ED FACT and el ectronic comrerce for ESCM nenbers and the
support being given to this initiative within his region. Three Regi onal

Conmi ssi ons: UN ESCAP, UN ESCWA and UN ECLAC, had al ready noni nated speci al
representatives, respectively: M. Janardhan, M. Farahat and M. Rezende.
The Pl enary approved both the role of special representatives to CEFACT from
t he Regi onal Comm ssions and these nominations. It then noted

TRADE/ CEFACT/ 1997/ CRP. 14 ( Framewor k Agr eement between UN ECE and UN ESCWA) and
expressed its support for the devel opnent of simlar agreenents with the other
UN Regi onal Comm ssi ons.

15. The Chair of the CSGthen inforned the Plenary that the WO secretari at
had convened a high I evel informal neeting between thensel ves and the WOO

| CC, UN ECE and UNCTAD secretariats during July 1997. At the end of this
neeting it was clear to the UN ECE representatives that the WO secretari at
did not intend to duplicate trade facilitation work being undertaken

el sewhere, but rather w shed to endorse that work and, where appropriate,
establ i sh agreenents recognizing it. |Indeed the WO wel coned the inauguration
of CEFACT and | ooked forward to the further devel opnent of its work programre
and del i verabl es.

16. The appointment, by the CSG of an MU nanagerment teamto support the
Menor andum of Understandi ng (MU) between the UN ECE, | SO and the | EC was then
reported. There had been a nunber of informal neetings between representatives
fromthis teamand the 1SO Central Secretariat. Further, a full MU

Coordi nating Committee neeting between interested 1 SO cormittees and the

UV ECE teamwi |l be held on 19 Septenber 1997.

17. In addition, the CSG had been able to send participants to the | SO H gh
Level Group on CALS (HLG) and was pleased to report that an agreenent had
been reached, and was reflected in the final report of the HL.GC, to use the

I nter-agency edi Agreement (to which both the ECE and |1 SO are signatories) to
co-ordinate work around the CALS issue. It was further noted that CALS
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organi zati ons shared many of CEFACT's objectives with regard to the use of
technology in the sinplification of processes and procedures and that the CSG
| ooked forward to further cooperation in this area.

18. After discussion, the Plenary noted the above reports on externa
relations and requested that a closer and nore active rel ationship be
established with the | TU.

TRADE/ R. 650 and Procedures

19. After an introduction and brief discussion , the Plenary took the
deci si ons described belowwith regard to clarification and eventua
nodi fi cati on of TRADE/ R 650 and procedures.

20. As clarification to the procedures contained i n TRADE/ R 650
(Recomendati ons to the Establishnment of CEFACT) the Plenary confirnmed that
UN ECE ( CEFACT) Recommendati ons to governnents cannot be approved by working
groups but only by the CEFACT Pl enary.

21. It was agreed that an enpowered group could appeal to the Plenary,
following the rel evant CSG procedure, in the case where a draft nmandate has
been significantly nodified by the CSG Because of the inclusion of these
appeal procedures in the procedures of the CSG the Plenary was asked
exceptionally, to approve the internal CSG procedures as contained in Annex F
of Trade/ CEFACT/ 1997/ CRP.1 and the Plenary did so.

22. Wth regard to eventual revisions to TRADE/R 650 (Recommendations to the
Est abl i shment of CEFACT), the Plenary agreed that an amendment file be
officially opened by the secretariat and that eventual anendments as submitted
by the Plenary or the CSG be consolidated every two years into a forma
proposal for the revision of TRADE/ R 650.

23. In the case of a CSG nenber resigning before their termof office had
expired, the Plenary approved the replacenent procedure shown bel ow and
requested that it be placed in the amendment file for the future revision of
TRADE/ R. 650.

"Where a CSG nenber has to resign before their termof office has
expired, the Chair of the CSG shall contact the Head of Del egati on (HoD)
who made the original nomnation of the resigning CSG nenber and invite
t he nomi nation of a replacenment menber. The replacenent shall be
expected to conplete the termof office of the nmenber originally

nom nated and shall act in an interimcapacity until their nom nation
has been confirnmed at the next nmeeting of the Plenary. |In the absence
of a nom nation fromthe HoD within a 4 weeks, the details of the
vacancy shall be circulated to all Heads of delegation with a request
for a nomnation to the CSG If only one nomnation is received, then
that person shall serve in an interimcapacity until confirmation by the
next Plenary. If nore than one is received, then the matter shall be
referred to the Chair of CEFACT for decision. In taking his decision

the Chair shall consult with the CEFACT vice-chairs and the secretariat.
Subsequently, the Chair's appointnent shall serve in an interimcapacity
and be confirned by the Plenary at its next neeting."
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Ot her CSG Matters

24. At its inaugural neeting the Plenary el ected 15 nmenbers to the CSG
However, one of these menbers, M. A Kent (USA), had to resign al nost

i medi ately. Follow ng the procedure outlined above, the head of del egation
for the USA had nom nated a replacenent, Ms. |. Navarro (USA), to conplete the
termof office of M. Kent. The Plenary elected Ms. Navarro to the CEFACT

St eering G oup.

M scel | aneous

25. The Plenary noted the foll owi ng docunents as being for information
TRADE/ CEFACT/ 1997/ 3 (Report of the CSG March Meeting), TRADE/ CEFACT/ 1997/ 4
(Report of the CSG May Meeting).

Item 4 - Programme of Wbrk

Docurnent s:
- TRADE/ CEFACT/ 1997/ CRP. 10 Val ue Chain Anal ysis and Si npl e- ED
- TRADE/ CEFACT/ 1997/ CRP. 12 Wrk Programme, and A Proposed Met hodol ogy
for its Devel opnent and Conti nuous Updati ng

26. The CSG Chair reported that a sub-group had been established within the
CSG to recommend an approach and met hodol ogy that would all ow for the
devel opnent and conti nuous updating of the work programme.

27. Their initial report could be found i n TRADE CEFACT/ 1997/ CRP. 12 (Work
Programre, and A Proposed Methodol ogy for its Devel opment and Conti nuous
Updating): Section 1 of the report being the framework for the programre of
work as approved by the Committee for Trade, Industry and Enterprise

Devel opment at its 45th session, and Section 2 being a proposed met hodol ogy
for the devel opnent and conti nuous updating the work programme.

28. M. Peeters (EEMA), the CSG nenber responsible for the above nentioned
sub-group, introduced the nethodol ogy proposed and the use of two types of
programme nanagenent classifications, activity area and busi ness val ue chain,
in order to show and anal yze significant aspects of CEFACT' s trade
facilitation work. He further inforned the Plenary that the proposed

nmet hodol ogy woul d allow the information to be stored in a database and the
final programre presented in a nunber of different ways, such as a detailed
pl anning report, a control report, or a performance report. A detailed
description of the proposed programre nmanagenent classifications could be
found in section 2.4 of TRADE CEFACT/ 1997/ CRP. 12

29. The Plenary then noted this docunent and agreed that del egati ons should
submt witten comments on this docunment to the secretariat before 21 Novenber
1997. Proposals for nodification to the work programre, as opposed to the
proposed net hodol ogy, should be submtted for the next session. It also
requested that substantive progress be made for the next session on the

devel opnent of the work programme's content which was urgently needed in order
to ensure the effective managenent of CEFACT' s worKk.

30. The del egate of the United Ki ngdomi ntroduced TRADE/ CEFACT/ 1997/ CRP. 10,
Val ue Chai n Managenent and Sinple-ED which provided an exanple of the use of
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val ue chai n managenent and sinpler ED . Val ue chai n managenent being a

val uabl e techni que for the anal ysis of business and adninistrative processes
across conpanies, institutions, industries, governnents and econonies for the
purposes of sinplification. The WK believed there were common el enents
underlying all the efforts for sinpler ED and undertook to provide a nore
substantive paper for the next session. The Plenary noted this document.

ltem5 - Pronotion

31. In the absence of the Vice-Chair responsible for Promotion, the
secretariat introduced this agenda itemby calling attention to the need for
effective pronotion in order to ensure the participation of experts and the
availability of sufficient resources to carry out the Centre's anbitious work
programme. The followi ng work itenms were then suggested: the devel opment of a
strategic plan for pronotion, identification of the pronmotion and training
materials necessary to support that strategic plan, the further identification
of existing work or potential contributions in kind to supply these naterial s.
In conclusion the secretariat indicated that this was too large a task to be
undertaken by the secretariat alone and required the active support of

del egat i ons.

32. After discussion where a | arge consensus energed for the need to inprove
and i ncrease pronotion of CEFACT's work, the follow ng recommendations were
put forward by the Chair and approved by the Plenary:

A) The imedi ate | aunching of a conmuni cati ons progranmme to conmmunicate
CEFACT' s nessage;

B) The emi ssion of a press release imediately after each CEFACT sessi on,
beginning with this Septenber 1997 neeti ng;

C) The devel opnment of a brochure prior to the next session on CEFACT and
"who we are";

33. The Chair thanked the del egation fromthe Netherlands for their

assi stance in preparing a draft press release for this neeting. He then
further suggested the devel opnent of a recomrendation to governnents on
sinplification for the next session of CEFACT which could be followed by a
press conference to highlight one of CEFACT's key roles.

Item 6 - |Inplenentation of CEFACT' s Work

Docunent s:

- TRADE/ CEFACT/ 1997/ CRP. 16 EQCOSCOC Deci si on to Approve Recommrendation 25
as an International UN Recommendati on:
Extract from Docurment E/ 1997/40/ Add. 1

-  TRADE/ CEFACT/ 1997/ CRP. 23 Draft Questionnaire on ECEH FAL
Recommendat i ons

- TRADE/ CEFACT/ 1997/ CRP. 26 Report of the Regional Advisor on Trade
Facilitation
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Approval of Recomendati on 25 by ECOSOC

34. The Secretariat introduced docunent TRADE/ CEFACT/ 1997/ CRP. 16

(ECOSQCC Deci sion to Approve Reconmmendation 25 as an International UN
Recommendat i on: Extract from Docunent E 1997/40/Add.1) noting that as a result
of the UN ECE nanagenent giving this a high priority, and the international
recognition of UV ED FACT, this resolution had been approved by ECOSCC in an
al most "record" tine of one year fromthe time CEFACT (WP.4) had requested its
subm ssion. The Plenary noted this docunent and its inportance for the
pronotion to governments of UN ED FACT as a gl obal standard.

Report fromthe Vice Chairs Responsible for |nplenentation

35. M. Kenji Itoh (Japan) reported that since there were no existing
statistics or even general information on the inplenmentation of UN ECE
Recommendati ons, he and M. Santiago Mla (I APH had worked with the
secretariat to develop a draft questionnaire in order to collect this
information. A copy of this draft questionnaire could be found in

TRADE/ CEFACT/ 1997/ CRP. 23 and del egati ons were requested to submt their
comrents on this docunent to the secretariat. The Plenary then noted this
docunent and deadline for coments of 31 October 1997.

Report from the Regional Advisor

36. The Regional Advisor on Trade Facilitation summari zed docunent

TRADE/ CEFACT/ 1997/ CRP. 26, (Report of the Regi onal Advisor on Trade
Facilitation) informng the Plenary of recent ECE efforts to focus its

advi sory assi stance on subregi onal programres, such as the Southeast European
Cooperative Initiative (SEC) and the joint ECE-ESCAP Special Programre for
the Econom es of Central Asia (SPECA). This approach is creating new
opportunities for introducing trade facilitation concepts to countries with no
prior exposure to the ECE trade facilitation activities.

37. These experiences had al so | ed the Regi onal Advisor to recomrend that
Recommendation 1 (United Nations Layout Key for Trade Docunents) be

suppl emented by practical inplenentation guidelines, such as those devel oped
for the UK by SITPRO In addition he believed that Recomrendati on 4 (National
Trade Facilitation Organs) was an especially inportant recommendation for
initiating national trade facilitation programes, but urgently needed to be
reviewed and rewitten to reflect today's trade environment. |In addition, he
noted that the limted availability of CEFACT materials in | anguages ot her
than English remai ned a key obstacle to pronoting w der use and applications
of its recomrendations, standards and codes. The Plenary then noted this
report.

Item7 - Mgration to CEFACT structures

Docurnent s:
- TRADE/ CEFACT/ GE. 1/1997/1 Report of the 55th session of CGE 1
- TRADE/ CEFACT/ GE. 2/ 1997/1 Report of the 55th session of CE 2
- TRADE/ CEFACT/ GE. 1/1997/3 UN ED FACT - Future Strategy and O gani zation
- TRADE/ CEFACT/ GE. 2/ 1997/3 Analysis of the International Trade Transaction
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- TRADE/ CEFACT/ 1997/ CRP. 29 French Commrents on docunent
TRADE/ CEFACT/ GE. 1/ 1997/ 3, UN EDI FACT - Future
Strategy and organi zati on and on the AC 1
"Reference guide to the next generation of
UN EDI FACT"

38. The CSG Chair stressed the urgent need for Heads of Delegation to commt
experts to the Wrking Goups so that they coul d be established in an
effective manner and be able to carry out substantive work. In response to
questions fromthe fl oor on the exact procedures for nom nating nenbers to the
new wor ki ng groups and the migration of existing groups and their menbers, the
Pl enary decided that the CSG would draft a brief outline of these procedures,
for inclusion in Annex Cto this report. In addition, as an interi mneasure,

at a Wirking Group's first neeting, if a delegation had not yet nom nated
participants, then existing participants fromthe groups "mgrating into" the
new wor ki ng group who bel onged to that del egation's country/organi zati on woul d
be consi dered nom nated nenbers for that neeting only.

Iltem7.1 - Matters relating to the March 1997 Meeting of Experts on Data
El enents and Automatic Data |nterchange (GE. 1)

39. The Chair of GE.1 introduced Trade/ CEFACT/ GE. 1/1997/1, Report of the
March 1997 Meeting of Experts on Data E enents and Automatic Data | nterchange.
The Plenary approved this report with its recomrendati ons.

40. After an introduction by the Chair of GE 1 and discussion, the neeting
not ed docunment Trade/ CEFACT/ GE. 1/ 1997/ (UN EDI FACT - Future Strategy and
Organi zation) and agreed that the docunment would be discussed at the GE 1
meeting later in the week and the Septenber 1997 Joi nt Rapporteurs Team
meeting in Anaheimin order for it to be further considered within the context
of the work programme's strategic priorities.

41. As part of the above discussion, the French del egation introduced

TRADE/ CEFACT/ 1997/ CRP. 29 (French commrents on docunent

Trade/ CEFACT/ GE. 1/ 1997/ 3, UN EDI FACT - Future Strategy and O gani zation and on
the AC 1 "Reference guide to the next generation of UV ED FACT"). The Chair of
AC. 1 then invited the French del egation to present the technical issues raised
in this docunent to the next meeting of AC.1 (which would coincide with the
first meeting of the Techni ques and Met hodol ogi es Wrking Group) to be held in
Paris 10-14 Novenber 1997. The Plenary then noted TRADE/ CEFACT/ 1997/ CRP. 29.

Iltem 7.2 - Matters relating to the March 1997 Meeting of Experts on Procedures
and Docunentation (GE. 2)

42. Docunent Trade/ CEFACT/ GE. 2/ 1997/ 2, Report of the March 1997 Meeting of
Experts on Procedures and Docunmentation (GE.2), was approved with its
recommendati ons by the Plenary which further noted Trade/ CEFACT/ GE. 2/ 1997/ 3
(Analysis of the International Trade Transaction).
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Iltem 7.3 - Matters relating to the March 1997 joint session on |egal matters
of the Meeting of Experts on Data El ements and Automatic Data | nterchange and
the Meeting of Experts on Procedures and Docunentation

43. The report fromthe March 1997 joint |egal session, as recorded in annex
to both Trade/ CEFACT/ GE. 1/ 1997/ 1 and Trade/ CEFACT/ GE. 2/ 1997/ 1, was approved by
the Pl enary.

Item 8 - Ot her business
Docunent s:
- TRADE/ CEFACT/ 1997/ CRP. 24 Interim Report to CEFACT fromthe Ad Hoc
Wrking Goup on the UV LOCCDE

44.  The delegate from|CS, as convenor of the Ad hoc Wrking G oup on

UN LOOCDE i ntroduced their interimreport which woul d be discussed in detail

by the forthcoming GE 2 neeting but which had the overall objective of

proposi hg anendments to Recommendation 16 in order to facilitate its use. The
secretariat explained that it also had prepared a docunent

( TRADE/ CEFACT/ 1997/ CRP. 31) dealing with sone technical issues related to the
code which were not covered by the TRADE/ CEFACT/ 1997/ CRP. 24. The Pl enary noted
t hese docunments.

45, The secretariat then inforned del egates of the follow ng neeting dates
and deadl i nes for docunent subm ssion:

Deadl i nes
CEFACT neeti ng beg. Transl ati on | ssuance as an Repr oducti on
"R' Docunent as a CRP
Monday, 16 March 1998 1997 Dec. 19 1998 Jan. 17 1998 Feb. 28
Monday, 14 Sept. 1998 1998 June 15 1998 July 13 1998 Aug. 26
46. CEFACT noted the foll owi ng meeting dates:
CEFACT Steering G oup - 1997 Decenber 1-4, Ceneva
CEFACT Steering G oup - 1998 Jan. 26-29, Concord, USA
CEFACT Steering G oup - 1998 June 15-18, Ceneva
CEFACT Steering G oup - 1998 Cct. 26-29, Ceneva
CEFACT Steering G oup - 1999 Jan. 25-28
Joi nt Rapporteurs Team Meeti ng - 1997 Septenber 19 - Cctober 3,
Anaheim California (close to Los
Angel es)

- 1998 April 27 - May 1, M ani
- 1998 Septenber 7-11, Brussels

E ectroni ¢ Commer ce - 1997 Decenber 5, Ceneva
International Trade Procedures - 1997 Novenber 10-12, Ceneva
(formerly ITT)

AC 1 - 1997 Novenber 10-12, Paris
Techni ques and Met hodol ogi es - 1997 Novenber 13-14, Paris

(formerly AC1 & BIM
Joint (ECE/ISO Syntax Wrking - 1998 January, to be confirmed
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Goup (JSWH
47. Contact information for subm ssion of comrents, as requested in the above
m nutes can be found below. In all cases, subnission of comments via e-mail is
pref erred.

Comrents, prior to 21 Novenber 1997 on document TRADE CEFACT/ 1997/ CRP. 12,
Wrk Programre, and A Proposed Met hodol ogy for its Devel oprment and
Cont i nuous Updati ng:

M. Jean Kubl er

Trade Facilitation Section

UN ECE Trade Divi sion

Pal ai s des Nations, Rm 432
1211 CGeneva 10

Swi t zerl and

Fax: 41 22 917 0037

Internet: jean.kubler @nece. org

Comrents, prior to 31 Cctober 1997, on document TRADE CEFACT/ 1997/ CRP. 23,
Draft Questionnaire on ECE/ FAL Reconmmendat i ons:

Comrent s for

M. Dae Wn Choi

Trade Facilitation Section

UN ECE Trade D vi sion

Pal ai s des Nations, Rm 435-1
1211 CGeneva 10

Swi t zerl and

Fax: 41 22 917 0037

I nternet: daewon. choi @nece. org

consi deration by the CSG shoul d be sent to:

Ms. Virginia Cram Martos

Trade Facilitation Section

UN ECE Trade D vi sion

Pal ai s des Nations, Rm 450

1211 CGeneva 10

Swi t zerl and

Fax: 41 22 917 0037

Internet: virginia.crammartos@inece. org

Contact information for comrents to be considered by the Plenary officers
or other matters rel ated to CEFACT:

M. Hans A Hansel |

Trade Facilitation Section

UN ECE Trade Divi sion

Pal ai s des Nations, Room 442
1211 CGeneva 10

Swi t zerl and

Fax: 41 22 917 0036

E-Mai | : hans. hansel | @nece. org
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O her Information

48. For constantly updated infornation on Trade Facilitation and UN ED FACT
work, as well as docunentation for the next meeting, delegates can refer to:

The UV ECE Internet WWVTrade Facilitation |Informati on Exchange (TRAFI X)
ADDRESS: http://wwm. unece. org/trafix

Item 9 - Adoption of the report of the second session

49. The Centre adopted this report of its second session.
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ANNEX A
(Pages 13- 24)

Approved Mandates for Permanent Working G oups

The CEFACT M ssion and Mandat e
(To Acconpany all Wrking G oup Mandat es)

I ndi vi dual Mandat es:

Busi ness Anal ysis Working G oup

Codes Wirki ng G oup

I nternati onal Trade Procedures Wrking G oup
Legal Working G oup

Techni ques and Met hodol ogi es Wr ki ng G oup
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THE CEFACT M SSI ON AND MANDATE
(To Acconpany all Working G oup Mandates)

M ssi on St at enent

The United Nations, through the UV ECE, supports activities dedicated to
inproving the ability of business, trade and adm ni strative organi zati ons,
from devel oped, devel oping and transitional econom es, to exchange products
and rel evant services effectively. |Its principal focus is to facilitate

i nternational transactions, through the sinplification and harnonisation of
procedures and information flows, and so contribute to the growh of gl obal
coner ce.

This is achi eved by:

- anal ysi ng and understandi ng the key el ements of international
transactions and working for the elimnation of constraints;

- devel oping nethods to facilitate transactions, including the rel evant
use of information technol ogi es;

- pronoting both the use of these methods, and associ ated best practices,
t hrough channel s such as government, industry and service associ ati ons;

- co-ordinating its work with other international organizations such as
WG WO CECD, UNG TRAL and UNCTAD, and

- securing coherence especially in UV ED FACT, by co-operating wth other
interested parties, such as 1SOand ITU, in recognition that its work has
broad application in the areas beyond gl obal commerce.

Mandat e

Trade facilitation is central to the renit of the United Nations Econonmic
Comm ssion for Europe (ECE) and has rel evance to the devel opnent of world
trade. To achieve inproved worl d-w de co-ordination of trade facilitation, the
ECE has decided to establish a Centre for facilitation of procedures and
practices for adm nistration, comrerce and transport (CEFACT). The Centre is
nmandat ed to devel op and undertake a programe of work that neets current and
future demands as required by its nission.

The Centre will report to the Conmittee on Devel opment and Trade (CDT) and,
if requested, directly present reports on its activities to the Economc
Commi ssi on for Europe.
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Mandat e
Busi ness Anal ysis Wrking G oup (BAWS

1. bj ectives
1.1 Pur pose
The purpose of the Business Analysis Wrking Goup (BAW9 is to anal yse
current business processes , to identify constraints that adversely
i npact on the nission and objectives of CEFACT, and to propose
appropriate changes to those busi ness processes.
1.2 Scope
Busi ness processes within the mission and objectives of CEFACT and its
wor ki ng groups.

2. Key Deliverabl es

The key deliverabl es of the BAW: are:

= anal yses of business processes relevant to the m ssion and objectives of

CEFACT using the common descriptive techni ques and net hodol ogy agreed
within the Centre;

= identification of constraints to nore effective busi ness processes;

. proposal s, including draft Recomrendations, for nore effective business
processes;

. assi stance to ot her working groups in understanding approved proposals in

order to enable themto devel op solutions, based on these proposals, for
the mgration fromexisting to new busi ness processes.

3. Functi onal Expertise of Menbership

The BAWG is a group of experts with the broad know edge in the areas of

busi ness processes relevant to CEFACT and/or in the tools necessary for

i npl enenting the comron descriptive techni ques and net hodol ogy agreed within
the Centre. Each CEFACT head of del egation nmay designate one or nore experts
to the BPW5 group. In doing so, they nay del egate this task to one or nore
organi sations, which may be national, regional or international. Experts,
once designated, are expected to contribute to the work based solely on their
experti se.

4. Geogr aphi cal Focus

The focus is gl obal
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5.

Del egat ed Responsibilities

The BAWSG i s enpowered in accordance with agreed procedures to:

est abl i sh sub-groups and supporting teans as required;

i ssue, publish and present: a) anal yses of existing business processes,

b) reports on constraints to nore effective business processes, and c)
proposal s, to CEFACT and ot her organisations, for nore effective business
processes;

devel op and propose new draft Recomrendations for approval by CEFACT as
appropri ate;

publ i sh gui delines for better business processes;

co-operate and establish liaisons with other groups and organi sati ons as
required

St at ement of Resource Requirenents

Addi tional secretariat resources are not required. BAWS wi |l supply the
required resources via its menbership.
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Mandat e
Codes Working Group (CDWG)

1. bj ectives
1.1 Pur pose
The purpose of the Codes Wrking Goup (CDW5 is to secure the quality,
rel evance and availability of code sets and code structures to support
t he objectives of CEFACT, including managi ng the mai ntenance of UN ECE
Recomrendations rel ated to codes.

1.2 Scope

Code sets and code structures within the mssion and objectives of CEFACT
and its working groups.

2. Key Deliverabl es
The key deliverables of CDW are:

. proposal s on procedures for the effective maintenance and publication of
CEFACT code sets;

. proposal s on procedures for the quality control of CEFACT code sets,
i ncl udi ng procedures for the periodic review of CEFACT code sets to
ensure the rel evance and consi stency of these code sets;

. proposal s, including draft Recomrendations, for new code sets and code
structures to support business processes and procedures.

3. Functi onal Expertise of Menbership

The COMG is a group of experts with broad know edge in the areas of business
processes and in the application of coding techni ques and codi ng structures.
Each CEFACT head of del egation nay designate one or nore experts to the COWs
group. In doing so, they may del egate this task to one or nore organi sations,
which nmay be national, regional or international. Experts, once designated,
are expected to contribute to the work based solely on their expertise.

4. Geogr aphi cal Focus

The focus is gl obal.
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5. Del egat ed Responsibilities
The CDW5 i s enpowered in accordance with agreed procedures to:
est abl i sh sub-groups and supporting teans as required;

mai ntai n procedures for the nai ntenance and publication of code sets and
code structures; including UN Recomrendati ons;

= devel op draft UN ECE Reconmendations related to code sets and code
structures;

= publ i sh gui delines for better business practice in the area of the
nmandat e;

. co-operate and establish |iaisons with other groups and organi sations as
required;

. co-ordinate with other rel evant code nai ntenance agenci es.

St at enent on Resource Requirenents

The CDWc will require active participation of the UN Secretariat in the
neetings of the group. This is expected to cover 4 neetings per year for a
period of not |ess than 3 days and not nore than 5 days per neeting.
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Mandat e
International Trade Procedures Wrking Goup (I TPWG

1. bj ectives
1.1. Pur pose
The purpose of the International Trade Procedures Wrking Goup (I TPW5
istoidentify best practices in public and private sector internationa
trade procedures and, as far as is possible, nmake them anal ogous to and
as sinple as donestic trade arrangemnents.
1.2. Scope
Wthin the mssion and objectives of CEFACT and its working groups, the
procedures and information flows covering the international trade
transaction both in goods and rel evant services, including alignment to
donestic trade where rel evant;

2. Key Deliverabl es

The key deliverables of the | TPWs are:

L] draft trade facilitati on Recommendati ons;

. proposal s for anendments to existing Recommendations, based on a
systenmatic review and nmonitoring of their inplenentation

= the registration, nmaintenance and, where applicable, devel opnent of
country specific international trade scenari os;

= contributions to and, where appropriate, efforts to influence rel ated
work in other organisations such as WO and WO

= rel evant educati onal and pronotional materi al

3. Functi onal Expertise for Menbership

The ITPWG is a group of experts whose know edge col |l ectively provides a
detai l ed and proven expertise in:

i nternational trade procedures;

trade facilitation

United Nations Layout Key (UNLK) docunent design;

awar eness of |ICT (Informati on and Communi cation Technol ogy) (ICT) and
associ at ed devel opnent s.

Each CEFACT head of del egation nay designate one or nore experts to the | TPWa
In doing so, they nmay del egate this task to one or nmore organisations, which
may be national, regional or international. Experts are expected to
contribute to the work based solely on their expertise.
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4. Geogr aphi cal Focus

The focus is gl obal

5. Del egat ed Responsibilities
The | TPW5 i s enpowered in accordance with agreed procedures to:
= est abl i sh sub-groups and supporting teans as required;

= i ssue, publish and present, in the area of procedures and information
flows within the international trade transaction: a) analyses b) reports
on constraints and c) proposals, to CEFACT and ot her organi sations, for
nore effective procedures and i nformation fl ows;

. propose anmendnments to ensure the mai ntenance of maintain existing UV ECE
CEFACT Recommendations as identified in the work programme; as identified
in the work programre and

= devel op and propose new draft Recommendations for approval by CEFACT as
appropri ate;

= publ i sh gui delines for better business practice in the area of the
nmandat e;

. co-operate and establish |iaisons with other groups and organi sations as
required

St at ement of Resource Requirenents

The ITPAG Wi Il require the sane | evel of resources as those presently

avail able for the equivalent GE 2 activities (approxinately 2.5 staff per year
and support for 4 one-week neetings) subject to review of this requirenent
every 12 nonths. This resource will be required to ensure the appropriate
secretariat support for the | TPW5 and the inpl ementation and achi evenent of
the Terns of Reference, including support for co-ordination with other

organi sations. As soon as possible, resources need to include support for at
| east two of the 4 one-week neetings to be held outside Geneva.

Addi tional extra-budgetary resources will be required to supply the software
to support the work. In addition, the use of a full-time seconded consultant
will be needed as soon as possi bl e.
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Mandat e
Legal Working Goup (LW

1. bj ectives
1.1. Pur pose
The purpose of the Legal Wrking Goup (LWH is to analyse current |ega
processes and issues within the mssion and objectives of CEFACT, to
identify legal constraints that adversely inpact the nission and
obj ectives, and to propose practical inprovements to these |ega
processes and i ssues.
1.2. Scope
The | egal processes and issues within the mission and the objectives of
CEFACT and its working groups

2. Key Deliverabl es

The key deliverables of the LW5 are:

= anal ysis, research and revi ew of |egal processes and issues;

= identification of constraints to nore effective | egal processes and
procedur es;

. practical proposals for the renmoval of such constraints;
. draft UN ECE Reconmendat i ons;

= devel opnent, publication, and pronotion, of guidelines supporting best
| egal practice;

= contributions to and, where appropriate, efforts to influence rel ated
work in other organisations such as UNCI TRAL and | CC

. provision, as required, of practical |egal advice and assistance to the
wor k bei ng undertaken by ot her CEFACT pernanent and ad hoc wor ki ng groups
and contributions to the formation of the |egal aspects of policy.

3. Functi onal Expertise for Menbership

The LW5 is a group of experts with the collective functional expertise to
address |l egal issues arising within the work programme of CEFACT. Each CEFACT
head of del egati on may designate one or nore experts to the LWa |n doing so,
they nmay del egate this task to one or nore organi sations, which may be
national, regional or international. Experts are expected to contribute to
the work based solely on their expertise.
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4. Geogr aphi cal focus

The focus is gl obal

5. Del egat ed Responsibilities

The LW5 i s enpowered in accordance with agreed procedures to:

= est abl i sh sub-groups and supporting teans as required;

= i ssue, publish and present, a) anal yses of existing | egal processes and
procedures, b) reports on constraints to nore effective | egal processes,
and c) proposals, to CEFACT and ot her organisations, for nore effective

| egal processes and procedures;

. propose amendnments to ensure the mai ntenance of existing UV ECE
Recommendat i ons;

= devel op and propose new draft Recommendations as appropriate;

= publ i sh gui delines for better business practice within the area of the
nmandat e;

= co-operate and establish liaisons with other groups and organi sati ons as
required

St at ement of Resource Requirenents

Recogni sing that the work of the LRT has, as far as possible, been without
recourse to CEFACT, or indeed WP.4, and that the demands on the LWG wi || be
consi derabl e, the foll owi ng resources are requested:

- Requi renment for Centre resources

The sane | evel of resources as those presently available to the LRT will
be made available to LW5 subject to a review of this requirement every
twel ve nonths. This resource will be required to ensure the appropriate
secretariat support for LW5 and the inpl ementati on and achi evenent of the
Ternms of Reference, including support for co-ordination wth other

or gani sat i ons.

Addi tional financial resources will be required to set up and maintain a
web site and the linkages with other web sites. Further extra-budgetary
resources mght prove necessary to address specific areas of concern or
work items through research or consultancy.

- Requi rement for LWG resources
The menbers of LW5 will nake voluntary contributions to augnent the

resources of the group and to permt the achievenent of the agreed work
pr ogr amme.
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Mandat e
Techni ques & Met hodol ogi es Worki ng Group ( TMAG)
1. bj ecti ves
1.1 Pur pose
The purpose of the Techni ques & Met hodol ogi es Wrking Goup (TMAG is to
research and identify techni ques and net hodol ogi es whi ch coul d be
utilised by CEFACT and its working groups to enhance the process by which
its deliverables are produced and i ntegrat ed.
1.2 Scope
Techni ques and net hodol ogi es to support the mssion and objectives of
CEFACT and its working groups
2. Key Deliverabl es

The key deliverables of the TMAG are:

. Proposal s, including draft Recommendations, on how specific techniques
and et hodol ogi es coul d be inplemented to all ow CEFACT to achieve its
goal s;

= Proof of concept, by feasibility studies and pilots, of the above
proposal s;

= I npl enentation and migration plan for any approved new techni que and/ or
nmet hodol ogy.

3. Functi onal Expertise of Menbership

The TMAG is a group of experts with broad based know edge of existing

t echni ques and net hodol ogi es used wi t hi n CEFACT, technol ogi cal devel opnents,
and the functions of CEFACT and its sub groups. Each CEFACT head of del egation
may designate one or nore experts to the TMAMa In doing so, they nmay del egate
this task to one or nmore organi sati ons, which nay be national, regional or
international. Experts are expected to contribute to the work based solely on
their expertise.

4. Geogr aphi cal Focus

The focus is gl obal
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5. Del egat ed Responsibilities

The TMAG i s enpowered in accordance with agreed procedures to:

= est abl i sh sub-groups and supporting teans as required;

= i ssue, publish and present proposals for specific techniques and
net hodol ogi es for use by CEFACT groups as well as feasibility studies and
reports on the results of pilots on the use of these techniques and

net hodol ogi es;

= i ssue, publish and present inplenmentation and migration plans for new
t echni ques and net hodol ogi es approved by CEFACT for use by its groups;

= co-operate and establish liaisons with other groups and organi sati ons as
required

St at enent of Resource Requirenents

Additional secretariat resources are not required. TMAG w |l supply the
required resources via its menbership.
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ANNEX B
(pages 25-27)

Mandat es for Ad hoc Worki ng G oups

UN LOCCDE Ad hoc Working G oup
(approved May 1997 CSG rnreeti ng)

El ectroni ¢ Comrerce Ad hoc Wrking G oup
(approved August 1997 CSG rneeti ng)
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Mandat e
Ad hoc Working Group On UN LOCODE

Overal |l objective

The overal |l objective of the working group shall be to propose anendnents to
UN ECE Recommendation 16 so that the UN LOCCDE will be able to nmeet the
requi renents of its users.

Key deliverabl es

The wor ki ng group shall deliver

= An interimreport to the Septenber 1997 session of CEFACT - anal ysing the
probl ens which users are experiencing with the UV LOCODE and identifying
areas where changes nay be required to meet the needs identified by
users;

= A final report to the March 1998 session of CEFACT - proposing a revised
versi on of Recommendation 16 for adoption by CEFACT

= To nmake proposals for Iong term nmai ntenance and proper di ssem nation of
codes

Ceogr aphi cal focus
The focus is gl obal

Functional expertise for menbership

Menber shi p of the working group shall be open to all users of the UV LOCCDE
and their representatives. The following initial core menbers have been
identified:

I nformati on System Agreement (1SA), USA

International Air Transport Association (IATA)

I nternational Chanber of Shipping (1CS)

P&O Nedl | oyd, WK / Net herl ands

Tradegate Australia

Wrrl d Qustons QO gani sation (WO

= The UN LOCCDE Consul t ant

ICSis prepared to undertake the task of chairing the ad hoc group

Request for del egated responsibilities

The working group shall be enpowered to:

. undertake a conprehensive anal ysis of the problens areas presently
associated with the UV LOCCDE as identified by users of the code;

. propose anmendnments to UV ECE Recommrendation 16 to CEFACT

St at ement of resource requirenents

Participants in the working group shall provide resources for their own
participation. The existence and functioning of the working group shall not
require any additional resources fromthe UN ECE secretari at.
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Mandat e
El ectroni ¢ Comrerce Ad hoc Working G oup ( ECAWG)

1. bj ectives
1.1 Pur pose
The purpose of the H ectronic Conmerce Ad hoc Wrking Goup (ECAWH is to
anal yse the applicability of the CEFACT work programme to the energi ng
El ectroni c Conmerce environnent and to identify the areas in which CEFACT
is contributing to E ectronic Comrerce now and could contribute in the
future.

1.2 Scope

El ectronic comrerce activities within the mssion and objectives of
CEFACT and its working groups

2. Key Deliverabl es

The key deliverables of the ECAW are:
A working definition of El ectronic Conmmerce for use within CEFACT,;
Areport within six nmonths presenting an anal ysis of the applicability of
t he CEFACT work programme to the E ectronic Comrerce environment and
identifying the areas of CEFACT contri butions;

. Draft proposals for areas of additional contributions by CEFACT.

3. Functi onal Expertise of Menbership

The ECAWG i s a group of experts with broad know edge in the area of E ectronic

Commrerce, the functions of CEFACT, and its working groups. Each CEFACT head

of del egation nay designate one or nore experts to the ECAWa Experts are

expected to contribute to the work based solely on their expertise.

4. Geogr aphi cal Focus

The focus is gl obal

5. Del egat ed Responsibilities

The ECAWS i s enpowered in accordance with agreed procedures to:

. present draft proposals to the CSG for CEFACT contributions to E ectronic

Commrer ce;
= co-operate with other groups and organi zations as required.

St at ement of Resource Requirenents

Secretariat participation in the ad hoc working group is required.
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Est abl i shment of the CEFACT Wor ki ng Groups

At the second plenary session
practices for Admnistration
Tuesday, 16 Septenber 1997, approval

the Centre for Facilitation of
Commer ce and Transport (CEFACT)
was given to a nunber of

establ i sh Permanent CEFACT Worki ng G oups.

pr ocedures and
whi ch ended
nmandates to

Fol | owi ng the request of the CEFACT Chairnman M. Martre to ensure that the
new y nandat ed Permanent Worki ng G- oups are established as quickly and

snoot hly as possi bl e,

the CSG ( CEFACT Steering G oup) has appoi nted a nunber

of its menbers to facilitate and assist in the establishnent of these G oups
and the devel opnent of their Terns of Reference. They are:

Per manent Wor ki ng G oups:

Busi ness Anal ysi s:

Ms. Irene Navarro

EC EDI St andards Manager
US Departnent of Defense
DCDY DI SA/ CFS/ ( JEBCD)
10701 Parkridge Bl vd.
RESTON, VA 20191- 4357
United States

Codes:

M. David Dobbing

Pri nci pal

Data Logistics Pty Ltd.

505 Darling Street, Bal nain
SYDNEY NSW 2041

Australia

I nternati onal Trade Procedures:

M. Raynond Battershy

D rector of Procedures

The Sinpler Trade Procedures (Sl TPRO
151, Bucki ngham Pal ace Road

GB- LONDON SWL. W 9SS

United Ki ngdom

Legal :

M. David Marsh

Par t ner

Needham & G ant Solicitors
14, Lincoln's Inn Fields
LONDON WC2A 3BP

United Ki ngdom

Tel:+ 1
Fax: + 1
e:mil:

703 735 3528
703 735 3256
navarroi @crmdi sa. m

Tel : +612 9555 9914
Fax: +612 9555 1589

e:mil:

Tel ;: +44
Fax: +44
e:mil:

Tel ;: +44
Fax: +44
e:mil:

ddobbi ng@t t nai | . com

171 215 08 25
171 215 08 24
ray. battersby@itpro. org. uk

171 242 5866
171 831 8254
100074. 2733@onpuser ve. com
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Techni ques & Met hodol ogi es:

M. K Naujok Tel : +1 510 602 2000/ 2091
D rector, Standards Fax: +1 510 602 2133
PREMENCOS Cor por ati on e:nmai |l : kl aus@r enenos. com

4410 Dear meadow Wy
ANTI OCH, CA 94509
United States

In addition, an Ad-Hoc Wrking Goup for "E ectronic Comrerce" has been
established with M. C Chiaranonti as the convenor.

M. C Chiaranonti Tel : +33 1 42 91 57 93
Dél égué Général d' ED FRANCE Fax: +33 1 42 91 60 26
EDI FRANCE e:mail: chiara@worl dnet.fr

Tour Europe CEDEX 7
F-92049 Paris, La Deéfense
France

Heads of Del egations are now requested and encouraged to designate, with
i medi ate effect, experts to participate in the above groups.

The nanmes and contact details of the expert designations should be sent by
fax, e:mail or letter as soon as possible to the CEFACT Secretariat (M. H
Hansel |) who will register the designation and informthe rel evant CSG
"facilitator" or convenor.

In addition, the CEFACT Secretariat will be witing to all Heads of

Del egati ons who al ready have experts working in existing groups such as the
ITT and AC. 1. requesting the transfer of these experts to the new Pernanent
G oups.

Del egati ons should also note, the following initial meetings of the above,
Wr ki ng G oups:

Internati onal Trade Procedures 1997 Novenber 10 - 12 ECE, Ceneva
Techni ques & Met hodol ogi es 1997 Novenber 13 - 14 EDI FRANCE, Paris
El ectroni ¢ Conmer ce 1997 Decenber 5 ECE, Ceneva

To ensure satisfactory arrangenents, Heads of Del egation are requested to
desi gnate those experts who will be attending these neetings to the CEFACT
Secretariat no later than 1 nonth before the neeting.

Heads of Delegation will also be kept informed on a regular basis by the
CEFACT Secretariat of the progress in the establishnent of the new Pernmanent
and Ad- Hoc CEFACT Worki ng G oups.




